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Before completing this application form please read the Local Youth Club Grant Scheme information leaflet to determine eligibility to apply. 

Sections 1 – 4 of the application form requests details of your club/group and the amount and purpose of the grant sought.

Appendix 1 contains a template for an Income and Expenditure Report. This should be submitted by the club/group along with your application to City of Cork VEC.
Note:

· This form is to be used for new applications made in respect of this Scheme. 

· All sections of the form must be completed. Incomplete forms will not be accepted.
· If you need assistance completing this application, please contact the City of Cork VEC at 4273377
· Applications should be sent directly to City of Cork VEC, 21 Lavitt’s Quay, Cork.
· The closing date for receipt of applications is Wednesday 5th June 2013. Late applications will not be accepted. 
· Information submitted to the VEC may be subject to Freedom of Information legislation. 
Section 1:
Club/group Details 
1.  Name of Club: 
___________________________________________________

    Address of Club: 
___________________________________________________
    Telephone: 
___________________________________________________
    Email: 
___________________________________________________
    Club Website (if any):           ___________________________________________________                  

    Name of organisation (if affiliated):     ____________________________________________  

2.  When was your club/group established?     _______________________________________
3. If the club/group has Charitable Status, 

     please state the charitable status number    _______________________________________


4.  Does your group have a written Constitution?    Yes                      No     
(If yes, please submit this to City of Cork VEC if you have not done so previously)


5.  Does the club/group adhere to national
      Yes                       No     

     child protection guidelines and procedures  

(Please see DCYA website for details of Children First: National Guidance for the Protection and Welfare of Children)

6. Please provide details of the main activities provided by your group:
	Day of week activity occurs
	     Time

From - To
	Detail of Activities
	Numbers of young people

attending
	Numbers of adult volunteers

assisting
	Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


7.  Please provide a profile of members under the following headings:


Details of group leaders
               Male

Female
Junior Leaders (U 18 yrs)






18-25 years





Over 25 years





Total Leaders





            Details of members


Under 10 years






11-14 years







15-18 years





19-21 years



22-24 years

Over 25 years


 


Total Members
Section 2:
Details of Grant Sought

1. Please indicate what this grant-in-aid will be used for e.g. training, insurance, one-off project etc :

______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

______________________________________________________________________________ 

2. Please outline the benefits for young people participating in the club/programme/activity:
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 
_____________________________________________________________ 

______________________________________________________________________________ 
3.  Please complete either a) or b) below as appropriate. To determine which category you should apply under i.e. Youth Work Club Grant or Youth Club Activity Grant, please consider the following checklists and complete the category most relevant to your group/club:
	a) Youth Work Club Grant

Please consider the following checklist and tick the relevant box (:

	b) Youth Activity Club Grant

Please consider the following checklist and tick the relevant box (:


	
	Yes
	No
	
	Yes
	No

	1. Has your group registered with City Of Cork VEC as part of a previous registration process?                                          

(If not  additional information may be sought  in support of this application)
	
	
	1. Has your group registered with City Of Cork VEC as part of a previous registration process?                                          
(If not additional information may be sought  in support of this application)
	
	

	2. Is your group a youth work club? (please consider the explanatory points below in your response)
I. The youth work group must have youth work, as  defined in the Youth Work Act 2001
, as its primary focus 

II. The aims, activities and methodologies of the group must correspond to those of youth work   

III. The youth work group must provide a range of programmes of a non-formal educational nature on a regular basis

	
	
	2. Is your group a youth activity club? (please consider the explanatory points below in your response)
I. The youth activity group provides primarily recreational activities to young people 

II. The aims, activities and methodologies of the group are recreational and non-youth work specific 

III. The youth activity group provides a range of programmes of a recreational nature on a regular basis

	
	

	3. Is your group volunteer led and based on voluntary participation of young people?


	
	
	3. Is your group volunteer led and based on voluntary participation of young people?


	
	

	4. Are 75% of your group’s members under the age of 21? 

	
	
	4. Are 75% of your group’s members under the age of 21? 
	
	


(a) Youth Work Club Grant (max €3,000)     Or   (b) Youth Activity Club Grant (max €3,000)
a) Amount of grant sought: ​​​​​​​​____________Or    b) Amount of grant sought: _____________

Section 3:
Financial Details

1.  Please provide details of the Bank Account to which grant-aid should be made (in the event that your application is successful).  This must be the group’s/club’s bank account and not a personal bank account.

	Account Name
	Bank/Credit Union/PO
	Sort code
	Account No.

	
	
	
	


2.  Please provide details of any other sources of funding for the last financial year:    

	Funding Source
	Funding Agency 
	Amount
	Date received

	
	
	
	

	
	
	
	

	
	
	
	


3.   Please submit details of Income and Expenditure Account for 2012. Please use the template provided at Appendix 1.

Section 4:    Declaration

1. The undersigned hereby certifies that all the information contained in this application form is current and accurate:  


Signature of person responsible for the application: _________________________________










Title/position in the club: __________________________________
Date:  __________________
Address: _________________________________

                 _________________________________
                 _________________________________
Telephone:  ___________________________     
E-mail:  _________________________________
VEC through which the application is being made: _  City of Cork VEC_______

Appendix 1

Club’s Income & Expenditure for End of Financial Year 2012
This form must be completed by all groups when applying for funding

	INCOME RECEIVED
	DETAILS

(including source & frequency)
	AMOUNT
	EXPENDITURE INCURRED
	DETAILS
	AMOUNT

	Membership Fees
	 
	 
	Affiliation Fees
	 
	 

	Weekly Dues
	 
	 
	Rent
	 
	 

	Donations
	 
	 
	Insurance
	 
	 

	VEC Grant
	 
	 
	Admin Costs         
	
	 

	Dormant Accounts
	 
	 
	Other Charges
	 
	 

	Once-Off Grants
	 
	 
	Training
	 
	 

	Other Grants
	 
	 
	Transport
	 
	 

	Fundraising
	 
	 
	Materials/Equipment                            
	
	 

	Other (Please list)
	 
	 
	Programme Costs
	
	 

	 
	 
	 
	Tutor/staff Costs
	 
	 



	
	
	
	Special Events
	
	

	
	
	
	Entry Fees
	
	

	
	
	
	Other (please list)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	TOTAL
	€
	
	TOTAL
	€


Closing Balance (Income minus Expenditure)
€___________

This income and expenditure form must be signed and dated by two club officials, one of whom must be the treasurer. 
1. Signed: _________________________
Club treasurer

2. Signed: _________________________
_________________________







(Position held in Club) 
� The Youth Work Act, 2001 defines youth work as





“a planned programme of education designed for the purpose of aiding and enhancing the personal and social development of young persons through their voluntary participation, and which is – (a) complementary to their formal, academic or vocational education and training; and (b) provided primarily by voluntary youth work organisations.” 
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