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Assessment Performed by Third Parties Procedure
1. Purpose of the Procedure

This purpose of this procedure is to ensure assessment performed by third parties is fair and consistent.  Third parties are persons not employed by the provider e.g. employers.  
2. Scope/to whom it applies

This procedure applies to assessment performed by Third Parties as in the case of Work Experience Providers on Student Performance.  

3. Procedure Details
Work Placement Providers
Any new placement must be visited to establish suitability for placing a student

a. Visit the potential work placement
b. Judge suitability of work experience available and of the ability to assess the student in a fair and consistent manner
c. If satisfactory go through the assessment procedures and documentation with the provider the necessary documentation 
d. Any queries or concerns regarding the suitability of the placement should be discussed with the Deputy Principal who will evaluate the placements in relation to the needs of the student
e. Once approved and in use the placement is contacted at regular intervals.  Records of all placements used are held by the College.  Selection of work experience providers should be evaluated.  Work experience providers are selected on the basis of being able to supply realistic work experience.  
4. Monitoring Process

This procedure is monitored on an ongoing basis by the Work Experience Co-Ordinator and by the Examinations Section who present an annual report to Senior Management.

5. Associated documents
Work Experience Procedures

