	Coláiste Stiofáin Naofa

	Procedure Title: B6.5
	Consistency of marking between assessors
	Version:  1.1
	Date: Oct ‘05

	Purpose:  To describe a procedure that ensures the fair and consistent assessment of learners. 

	Staff Involved:  Course Co-ordinators, Subject Teachers, Heads of Departments, Exam department

	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	Course meetings, Department/ Course exam reports
	Course Co-ordinators, Subject Teachers, Heads of Departments, Exam department-
	Agendas, Action plan from department and, percentage breakdown of results – summary sheet

	Guidelines for assessors 
	Exam department, Heads of department 
	FETAC module descriptors, Inservice

	External verifier/ examiner reports
	External Examiner, Exam department
	Extern reports, blue forms

	Learner records
	Exam department, Course co-ordinators
	End of year course review, percentage breakdown of results – summary sheet, record of achievement, level 4 or 5 FETAC certificates

	Appeals process records
	Exam Department see B6.9
	

	Marking Scheme 
	FETAC, Course co-ordinators subject teachers
	Deadlines, FETAC module descriptors, project briefs, assignments, exam marking scheme

	Module Overlap
	Course co coordinator, subject teachers
	Course year plan outlining the integration of course work to overlap modules

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)
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