	Coláiste Stiofáin Naofa

	Procedure Title: B5.4
	Programme Planning
	Version:  1.0
	Date: Sept 05

	Purpose:  to describe the procedure how the programme is translated into a plan setting out timetables for course delivery.

	Staff Involved: Course Director, Head of Department and Principal/D Principal

	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	FE Course Proposal Form
	C Director

Hd of Dept

P/D Principal
	Course Outline


Staff Requirements

Staff Training/Development

	Course and Department Meetings
	C Director & Hd of Dept
	Action Plans/Minutes of meetings

	
	
	

	
	
	

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	Hd of Department
	Annually
	Review of Documentation – Action Plans

	Principal
	Annually
	Review of Documentation – Action Plans and Hd of Department reports.
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