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	Purpose:  Procedure describes how Feedback to Learners Individual learners receives timely and constructive feedback on their assessments, which informs their participation on the programme. The feedback is appropriate to the nature of the assessment i.e. formative or summative.

	Staff Involved:  Work Experience Coordinator, Work Experience Placement Officer, Deputy Principals, Course Directors, Special Duties Assistant Course Directors, Work Experience Teachers.

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	1. Learner Verification: questionnaires / evaluation sheets 
	
	· 
	· 

	2. Staff Verification 
	
	· 
	· 

	3. Tutor / Learner meeting schedules 
	
	
	

	4 Feedback sheets
	
	
	· 

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	· 
	· 
	· 
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