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	Procedure Title: B6.5
	Consistency of marking between assessors 
	Version:  V1.1A
	Date: September 2005

	Purpose:  Procedure describes how assessors mark learner assessments in a fair and consistent fashion. 

	Staff Involved:  Deputy Principals, Examination Secretary, Course Directors, Special Duties Assistant Course Directors, Subject Teachers.

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	1. Agendas / Minutes of Assessment Review meetings 


	· May (Final Session) – 

     Course Management 

     Meetings


	· Course Directors

· Special Duties Assistant 

· Subject Teachers.
	· Common Marking Schemes

· Moderation of Results

	2. Internal schedules / checklists of examination papers


	· Examination Meeting

· Checklists

· Required papers
	· Examination Office 

     Administrator

· Deputy Principal
	· Suite of Common Module 

      Examination Papers

· Common Marking Schemes

	3. Guidelines for 

      Assessors 


	· Examination Meeting

· Marking Guides

· Marking Schemes
	· Deputy Principal

· Subject Teachers


	· Common Marking Schemes

	4. Cross moderation log External verifier / examiner report(s) 


	· External Moderation
	· External Moderation
	· External Moderation Report

	5. Appeals process records 


	· FETAC Appeals procedure
	· Examination Secretary
	· Examination Secretary files

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	· Deputy Principal


	· Annual
	· Quality Assurance Group Meeting

· Annual Review Meeting
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