	Cork College of Commerce

	Procedure Title: B6.4
	Reasonable Accommodation 
	Version:  V1.1A
	Date: September 2005

	Purpose:  Procedure describes how assessment methodologies are adapted when necessary and reasonable, so as to cater for the needs of learners with a disability.

	Staff Involved:  Deputy Principals, Examinations Coordinator, Examination Secretary, Course Directors, Special Duties Examination Post Holders, Special Duties Assistant Course Directors, Subject Teachers, Special Duties Project Security Post Holder, Supervisors/Invigilators, Caretakers, Auxiliary Staff.

	Activities
	Method(s) used to carry out this procedure
	Who does it
	Evidence generated by this procedure

	1. Adapted assignment 

     briefs / materials 


	· Material adapted on an 

      Individual needs basis


	· Student Disability

     Services 

· Student Counselors

· Course Directors

· Subject Teachers


	· Adapted examination and 

     Assignment briefs

· Subject teachers’ files

· Course Directors’ files



	2. Guidelines for

     assessors 


	· Case by case basis


	· Student Disability

     Services 

· Student Counsellors

· Course Directors

· Subject Teachers


	· Student Declaration Form

	3. Assessment Team 

     Meeting Minutes 


	· September & May Course

     Management Meetings


	· Subject Teachers

· Course Directors


	· Meeting Minutes

	4. External verifier /

     Examiner report(s)
	FETAC external moderation
	FETAC external moderator
	FETAC external moderation report

	Monitoring

	Monitor (Job Title)
	Frequency
	Monitoring Method(s)

	· Student Disability

     Officer

· Examinations 
     Coordinator 

· Course Directors


	· Annually
	· Review meeting

· Learner Feedback
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