Sample Work Experience

Student Contract
Work Experience is offered as an integral part of all courses in the College.  The importance of Work Experience lies in the fact that:

· It provides an opportunity to experience a real work environment

· It challenges students to experience working conditions and regulations in the real world

· It is a mandatory module under NCVA and Department of Education regulations

· It provides a valuable link between the College and the world of employment

· Many students are offered employment on foot of their diligent application to work experience

When taking up a work experience placement you are expected to represent the college to the best of your ability.  As such, a high standard is expected of each student.  Students on a work experience placement remain subject to the College Code of Conduct, and in addition should comply with any guideline laid down by the employer.

In particular your attention is drawn to the following;

Learning: Work Experience is part of the learning process on which you have embarked in Central College.  It is very important that you take responsibility for your own learning while on work experience placement, in order to gain the maximum benefit from the time you spend with your employer.

Attendance:   You are expected to be present and punctual at your designated work experience placement during their normal working hours.

Absence: If you are unable to attend at your work experience placement, you must inform your employer and class teacher immediately.  Absence from a work experience placement is permissible only in very exceptional circumstances e.g. Illness, and will require a full explanation, Medical Cert etc.

Appropriate Dress / Hygiene:  Many employers have a dress and / or hygiene code, either due to the nature of their business or for Health & Safety reasons.  You must comply with this code.

Instructions / Initiative:  You are expected to follow all reasonable instructions issued by your employer and to show initiative in your work practice.

Documentation:  You are required to keep / collect all relevant work experience documentation as advised by your Class Teacher.

If you have a genuine difficulty during your work experience placement, you should contact the college immediately.  Under no circumstances should you leave or change your work experience placement without prior permission from the College.

College staff have worked long and hard over many years in establishing and maintaining the valuable network of employers.  Any action by a student that might jeopardise this would be viewed as a serious breach of the College Code of Conduct, and will  result in the student being referred through the College Disciplinary structure.
I ___________________ have read and understand these regulations.  I agree to abide by them fully.

Class________________

Date ________________

