Sample Policy on Student Behaviour
Preamble
The College strives to create a climate which facilitates teaching and learning for all, in a well ordered environment.
The college is committed to preparing students for their professional lives, fostering an atmosphere of responsibility for one’s own behaviour and learning and of respect for others, for property and for the life (?) and good name of the College.
A student includes any person who is formally registered for a full- time or part-time course of study with the College.
“Staff” includes any person employed on a whole-time or part-time basis in the College.
General Rules
•
Preparation and punctual attendance at class is mandatory.
•
All coursework must be faithfully completed by students, as their own work (see Plagiarism Policy), to the best of their ability and within deadlines.
•
Work experience is an essential component of many courses and, as such, must be completed in accordance with College and employer rules. (see Work Experience Policy)
•
Any external employment undertaken must not interfere with a students’ participation in college and academic performance.
•
Students must not intimidate, harass or bully others.
•
The use of video phones is banned at all times (in the College?), as is the use of mobile phones in class, library and other restricted areas
Students are expected to behave in such a way that will cause no disruption, damage or risk of damage to:
a)
The education and/or the legitimate activities of students, staff and other persons.
b)
The equipment, materials, buildings and other facilities of the College, its staff and other students.
Sanctions
The College may take disciplinary action  against any student who infringes its rules and regulations.
Infringements may be classified as either minor or as serious.
The range of penalties which may be enforced include warnings (both verbal and written), fines, suspension and expulsion.
Students have the right of appeal.
General Comment
This code should be read in conjunction with other College policies and regulations.
Alternative

Partnership in Learning

The College aims to encourage students to pursue their studies in an atmosphere which encourages partnership in learning.  The focus within the college community is therefore on personal responsibility to each other.  The College is dedicated to the promotion of equality of opportunity, to the avoidance of unfair practice and to respect for and courtesy towards each other regardless of race, religious beliefs, social class, gender or sexual orientation.

You can expect 

· That we will provide you with accurate information and guidance on opportunities

· To have a named person as Class Tutor to be available as support

· That we will monitor your work and advise you of your progress

· Confidentiality in your dealings with us and all of our Student Support Services Staff

· Access to advice and counselling on any educational or personal matter  

· Representation on the Student Council & College Board of Management

· To be treated with respect & dignity by all members of staff in a caring & supportive atmosphere

· That we will deal sympathetically with medical or other problems you may have

· Classes to start and end on time, and to be notified of any unavoidable changes.

· The guaranteed delivery of your programme

· That we will respond quickly to any  problem you tell us about

· To be kept informed about developments within the college that may affect you

If you experience any difficulty with the above, you should inform your Class Teacher in the first instance so that the matter may be dealt with.

Student Code of Conduct

The College aims to encourage students to pursue their studies in an atmosphere which encourages partnership in learning.  Normal rules which apply in any community also apply in this college.  Your attention is particularly drawn to this Contract, and the attached Contracts which relate to Attendance, Punctuality & Work Experience;

We expect you to;
· Be proud of the good name of the college and do nothing to take from that good name

· Adopt a responsible attitude in helping to create a supportive community in which everybody can flourish

· Respect the rights of all others within the college community.  Treat everybody with respect, regardless of differences in culture, ability, race, gender, age, sexual orientation or social class

· Take responsibility for your learning by attending regularly and punctually, working hard at your studies and completing all your assignments on time

· Attend all timetabled classes, unless in exceptional circumstances where an alternative arrangement has been negotiated with the College Authorities 

· Provide an explanation to your Class Teacher in the case of an occasional absence, and a Medical Cert in the case of a longer absence through illness

· Co-operate with teachers and all other college staff

· Seek help if you need it and let us know quickly if you have any difficulties

· Help to make the college a safe place for all

· Take care of college buildings and furnishings, and respect the property of others

In line with current Health & Safety Legislation, there is NO SMOKING allowed within the college buildings.  This includes the student canteen.

Continuous / Serious breaches of College Rules may result in referral to the College Disciplinary Committee, and noted accordingly on your personal file.

I accept that these conditions are fair and necessary for the common good of all who work and study within the college, and I agree to be bound by them.

Signed ______________

Class_____

Date_________

Attendance & Punctuality

Student Contract

One of our most important considerations at this college is to see you complete your course with Full Certification and to see you enter the Workplace with marketable skills, having experienced the best work practices.  From our many years of experience we know that this is just not possible unless you commit yourself to full participation in your chosen course of study.

Full Participation involves;

· Punctuality at all times

· Attendance at all of your timetabled classes 

· Handing up work / assignments / projects on time

· Co-operating fully with staff in the maintenance of accurate attendance records

Poor Attendance / Punctuality may result in;

· Referral through the College Disciplinary Structure, noted on your file 

· Difficulty in providing a favourable reference to employers

· Difficulty in recommending you for Full National Certification

· Withdrawal of a place in second year, where a second year programme exists

· Problems with your Student Grant / VTOS Allowances 

I _______________ have read and understand the College position in relation to Punctuality & Attendance.  I agree to attend all of my classes punctually and submit my work to the appropriate deadlines.

If I am absent at any time I will explain my absence and support my explanation with Medical Certs where required

Class__________


Date ___________

