Sample Policy – St. John’s

Recognition of Prior Learning (RPL) Procedure
1. Purpose of the Procedure

Recognition of Prior Learning (RPL) is an opportunity for students to gain credit for experiences or competencies gained prior to attending the College.  Students are encouraged to use RPL when this presents an effective and advantageous option e.g. to facilitate flexible learning or to “fast track” mature students.  The purpose of the procedure is to provide a system for giving appropriate recognition of prior learning and/or work experience.

2. Scope/to whom it applies

This procedure applies to incoming students and Course Co-Ordinators

3. Procedure Details

3.1. During induction all full-time students and part-time students will be informed of the opportunities for RPL
3.2. Students who wish to engage in RPL will be allocated an RPL Advisor, who will explain the RPL process

3.3. The RPL Advisor will 

3.3.1. Conduct an Initial Review to assess the feasibility of following the RPL route

3.3.2. Refer the student to the relevant vocational tutor, where necessary

3.3.3. Map the student evidence against the programme outcomes and identify any gaps

3.3.4. Produce, in consultation with the student, an RPL Action Plan which includes any requirements for additional learning or training

3.3.5. Guide the student to compile a portfolio of evidence

3.4. The RPL Advisor will assess the portfolio against the programme requirements and will interview the candidate regarding its content

3.5. If the portfolio is insufficient to meet the programme requirements, then the candidate will be referred back to the RPL Advisor with recommendations for action

3.6. If the portfolio is sufficient and the assessor is satisfied in terms of reliability, authenticity and recency, then the portfolio will be forwarded for accreditation

3.7. All portfolios and assessment decisions will be retained and made available for External Verification

3.8. Any appeals against assessment will follow the college appeals procedure

4. Monitoring Process

RPL Advisor produces annual report for Examination Section and presents to Senior Management

5. Associated Documents
RPL Action Plan Report
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